
Chico Rotary Website: Member How-To Guide 
 

LOGGING IN 
 

Step 1:  In your web browser navigate to the Chico Rotary website www.chicorotary.com  
 

Step 2:  Click Log-In in the top right hand corner. 

 
 

Step 3:   Log in to your Team Dashboard using the login credentials provided to you. 5ƻƴΩǘ ǊŜƳŜƳōŜǊ ǊŜŎŜƛǾƛƴƎ ƭƻƎ ƛƴ 
information? Check your email ς LΩƭƭ ōŜǘ ƛǘΩǎ ǘƘŜǊŜΗ 

 
 

Step 4:  ¸ƻǳ ǿƛƭƭ ǎŜŜ ȅƻǳǊ wƻǘŀǊȅ ǘŜŀƳΩǎ ŘŀǎƘōƻŀǊŘ (ƛǘΩǎ ƪƛƴŘŀ ƭƛƪŜ your ǘŜŀƳΩǎ ƘƻƳŜǇŀƎŜύ. This is where you can view 
news and alerts, your team calendar and team photos. You will see your own personal navigation bar on the left. ²ŜΩƭƭ 
use the Igniters Dashboard below as an example. 
 

 
 

http://www.chicorotary.com/
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ALERTS 

 
You can view your TeamΩǎ alerts under the Alerts section. Check here for important announcements from your Team 
Captains or President Melanie. 
 

 
 

VIEWING PHOTOS 

 
On your team dashboard under the heading Photo Albums located at the bottom, click on the photo album name to 
view all of the fabulous socials, service projects, superhero pics and just plain craziness that your team is involved in. 
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SEARCH THE MEMBERSHIP DIRECTORY  

 
Step 1:  /ƭƛŎƪ άaŜƳōŜǊǎƘƛǇ 5ƛǊŜŎǘƻǊȅέ ƛƴ ǘƘŜ ƭŜŦǘ ƴŀǾƛƎŀǘƛƻƴ ōŀǊ 

 
 

Step 2:  You can search for a member in the following ways: 
 

a.) Type in the first and last name of a member to view their information. 
 

b.) Type in the first name only to list all members with that name. 
 

c.) Type in the last name only to list all members with that last name. 
 

d.) Type in part of a name to list all members with that letter sequence in their first or last name.  
For example, typing in άtŜǘέ will list both Brenda Austin Petersen and Pete Mannerino. 
 

e.) You can pull up the full directory by leaving the search bƻȄ ōƭŀƴƪ ŀƴŘ ŎƭƛŎƪƛƴƎ ά{ŜŀǊŎƘΦέ 
 
*Note: The directory is alphabetized by first name 

 
 

EMAIL A MEMBER 
You can email a Rotarian from your Team Dashboard. 
 
Step 1:  Click Email a Team Member in the left navigation bar. 
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Step 2:  The box below will show up on your screen. In the To: field begin to type the name of a member and select the 
correct person from the drop down that appears. Continue this process until you see all the names of members you 
would like to send your email to. 

 

                         
 
Step 3:  Type a Subject in the Subject field and a message in the blank white space. 
 

Step 4:  Click Send Message. Your personaƭ ŜƳŀƛƭ ǿƛƭƭ ǎƘƻǿ ǳǇ ŀǎ ǘƘŜ άŦǊƻƳέ ŜƳŀƛƭΦ 

 
YOUR CALENDAR 
 
Click Your Calendar in the left navigation bar ǘƻ ǾƛŜǿ ȅƻǳǊ ¢ŜŀƳΩǎ ŎŀƭŜƴŘŀǊΦ 
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VIEW ANOTHER TEAMΩS PHOTOS 
 

Step 1:  In the left navigation bar, click on Teams. 

 
  

Step 2:  /ƭƛŎƪ ƻƴ ǘƘŜ ǘŜŀƳ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ǾƛŜǿ ǘƻ ǎŜŜ ǘƘŜ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ǘŜŀƳ ŀƴŘ ǘƘŜƛǊ ǘŜŀƳ ǇƘƻǘƻǎΦ 
 

 
 

Step 3:  Click on Your Dashboard in the left navigation bar to return to your team page. 
 

 
 
 


